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PageUp User Guide
Viewing Applications using the Applicant Progress Board

1. Loginto MyJSU
2. Select the Employee Tab
3. Select Talent Management System (PageUp) — under Human Resources
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4. From your PageUp Dashboard, select Team Jobs Open

ageUp’ Jobs  People  Recentltems John )

My Dashboard

Welcome John, this is your Dashboard where you will see all your tasks organized in various stages.

Guidelines / Tips
el Questlions regarding Recruitment, please emall:
E v 4 talentacquisitionajsu.edu
Position Description New job Approvals Questions regarding Position Descriptions, please

email: classandcomp@jsu.edu

My position description ) 4 Jobs open 0 Jobs awaiting your approval

~ 7 Team jobs open
Manage position descriptions ) L G O Approved

Advertisements Applicant Progress Board | New. Applications

1 Advertisements A holistic view of the applications for each 1Jobs have applicants for review

active job you are recruiting fo
veloby, f g for 0 Applicants assigned to you for review

( Review applications )

700 Pelham Road North
Jacksonville, AL 36265-1602

P. 256-782-5007 F. 256-782-5579
www.jsu.edu/hr


http://www.jsu.edu/hr

3 DEPARTMENT OF HUMAN RESOURCES
JACKSONVILLE STATE UNIVERSITY

An Equal Opportunity | Affirmative Action Employer

5. From the My Jobs page, find your job and then select Review Applications to
view all of the students that have applied.

Jobs  People  Recentitems John

Visibility Status
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¥ Settings

8 search results

Posting Number  Job title Job Title Department Dateadded J:  Status Request Provider  Reporting to Manager
Review
Digital
Unlversity Student Assistant - Digital Medla Unliversity Student Marketing and applications
495075 Mar 29, 2021 Approved Tabltha Mize John Thomas Media
Support Production Worker [Fall 2021] Assistant Communications 2 .
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View job

6. This opens the Applicant Progress Board
a. You also have the option to view the applicants in List View (which | will
outline next)
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7. From the Applicant Progress Board you can view the applicant’'s Resume,
Cover Letter and change their status.

Applicant Progress Board
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8. As you change the applicant’s status, the applicants progress to the right.
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9. When you view their resume or cover letter, a separate window will open for your

to view the document.

transferDocument.ashx 1 3 — 100% + (3 [E°))

MD. MAHABUBUR RAHMAN
E-mail: mahabub.rahman.ku@gmail.com
Phone Number: +8801739782930

Education:
2009-2014 Bachelor of Urban and Rural Planning

Discipline of Urban ard Rural Planning

Khuina University (KU), Bangladesh

CGPA: 3.13 (Out of 4. 00) (Last 61.5 Credit Hour CGPA 3.23)

495075 - University Stul

Quick filters

Research Interest:  Geographic Information System, Remote Sensing, Spatial Analysis, Data Science, and Big Data.
Standardized Test:  GRE: 300 (Verbal: 142, Quantitative: 158, Writing: 3.0)

IELTS: 6.5 (Reading-6.5, Listening-7, Speaking-6, Writing-5.5)
Undergraduate Thesis: Designing an Effective Drainage System for Magura Municipality: A GIS Based Approach

Statuses with Applical

Shortlisted Applicants]

Academic Scholarships:
Current Application St 2010 to 2013 University Sports Scholarship
2013 Technical Scholarship
Internal Applications. Technical Skills:
Software: ArCGIS 10.6, Arc- view 3.2, 3.3, QGIS, Online ArcGIS Pro, PowerB, Tabieau, Kobo Toolbox, Survey Monkey, ODK,

ONA, SW Maps, AutoCAD10, Erdas Imagine 8.4, 14 (Image processing, Detection and Analysis) and MAP WINDOW,
Microsoft Office All Packages (Word, Power Point, Excel, Project, Access, efc.), AUtoCAD (2D, 30), Adobe
Graphics software (InDesign, Photoshop's, Tlustrators, Adobe Creative Cloud Others Software)

Programming Language: Basic C++, Basic SQU

Flags

Application status

Co-Curricular Activities:
Unsorted applications Program Management:  Organizing Seminars, Workshops, Coordinating Training Program, Liaison Management,and Coardination Capacity.
Others: Inter-University Athletics Champion (Shot Put Throw, Discus Throw, Javelin Throw), University Football Player,
T
New (4) raveling.
Field of Expertise: +  Using Stats sy Taks nd Tchricues o Quntttve Reseach
. ipatory Planning Tools for
Undegnepanmeitig * Demonatoned Track Recores i GIS Rete Wk Analysis and Map Preparation.
+ Develop Monitoring and Evaluation (MBE) activty Framework for Project Planning

Excellent knowledge of Advanced Statistics and Research Methodology Including Skills in Samplmg
Techniques and Use of Computer Software for Statistical and Other Relevant Applicatior

* Advance Knowledge in Using Data Presentation Software (PowerBI, Tableau)

»  Immensely Observant, Quick Learner and Adaptive to New Technology

Report Writing and Documentation. (InDesign, Phatoshop's, Iilustrators, Adobe Others Software)

Submitted (0)

Selected for Hire (0)

Professional Experience:

13th March 2019 to till  GIS Officer in Inter Sector Coordination Group (1SCG}
: As

)i
an Employ of International Organization for Migration (IOM); United Nation.
Area of Work and Major Accomplishments:

10.To change the applicant’s status, click Change Status and the Change
application status window appears.
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11.Choose the Application status then click Next. The Confirm status change
window will open. In the Confirm status change window, you do not have to

change anything — just select Move Now and the applicant’s status will be
changed.

KEWrn 10 your account
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12.1f you choose to view the applicants in List View, instead of the Applicant
Progress Board, click on List View in the top right corner. You can switch
between the two views with this option.

13.From this view, you can select the applicants by clicking on their names.
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14.This opens their applicant profile. From there, you can select Resume to view
their resume. To change their status to Selected for Phone/Online/On-
Campus Interview, click on the Application Status which opens the Change
application status like in step 10 above.

arument of H ““ Alaina Moaller - Pagelp - Goagle Chrome =
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15.0nce you are ready to hire the employee, please change their status to Selected
For Hire. You will then create an Offer Card to initiate their pre-employment.
Please refer to the Creating An Offer Card user guide.

For further assistance, please contact us at talentacquisition@jsu.edu.



