Viewing Position Descriptions in PageUp

1. Login in to MyJSU (my.jsu.edu)

Secure Access Logi

Sign in to MyJSU

2 | MyJSU Usemame

& MyJSU Password

Need Help?

Change your MyJSU Password

Reset your MyJSU Password

Technology Support Center
« Phone: 256.782.8324 (TECH)
« E-Mail: techcenter@jsu.edu
w.jsu.edulit

Sign In

2. From the Employee tab, Select Talent Management System (PageUp) under Human Resources.
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Viewing Position Descriptions in PageUp

3. From the PageUp Dashboard, select Manage Position Descriptions
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4. From the Position Description list, select “View” to view the Position Description.
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New position description

Position Description

PD No Position/Working Title Job Title Position Number Role Number Employee Name
Employee No. Supervisor Name Work Type Division School Department
All v All v All ™ All Y
Approval status Status
Clear Search
All v Active Ry

PD No. Job Title Position/Working Title Position Number Role Number Employee Name Supervisor Name Date modified Approval status

PD-122 Coor Administrative Coor Administrative UPD 015086 50 Karen Whaley Bates Michael Scott Nov 20,2020  Approved EQ @ it for position
Barton

PD-173 Director of Public Safety / Director of Public Safety / Chief of Police 015047 15 Michael Scott Barton Jeff R Ryan Oct 26,2020  Approved Edit | View | Recruit for position

Chief of Police
PD-179 Communications Officer Communications Officer - Part-time 015023 45 Robertjonathan  Buddy Larry Smith Aug2,2018  Approved Edit | View | Recruit for position
Miller

PD-182 Communications Officer Communications Officer - Part-time 015024 45 Paige Allison Aug 2,2018 Approved Edit | View | Recruit for position
Rochus

PD-185 Communications Officer Communications Officer 015017 45 Gregory Joe Morgan  Paige Allison Aug2,2018  Approved Edit | View | Recruit for position
Rochus

PD-188 Communications Officer Communications Officer 020317 45 Sue Hui Hudson Paige Allison Aug 2,2018 Approved Edit | View | Recruit for position
Rochus

PD-192 Police Communications Police Communications Supervisor 015312 45 Paige Allison Rochus Brian Christopher  Jan 29, 2020 Approved Edit | View | Recruit for position

Supervisor Mann



Viewing Position Descriptions in PageUp

5. Here you have all of the information for each category in the Position Description.

= PageUp®

Jobs People Recent items Michael (-]
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Position info Notes Documents

POSITION DESCRIPTION INFORMATION

Position Information

Type of action requested: Update position description (no posting)
Job Title: Coor Administrative
EEO Skill Category: Office/Admin Support
Number: 50 v
Position/Working Title:* Coor Administrative UPD
Position Details: Coor Administrative

Position no: 015086
Position: Coor Administrative
Division: President

School:

Unit:



