 SEQ CHAPTER \h \r 1Authorization

for

JSU Sponsored Activity
	

	Student Name/Group List

	

	Sponsored Activity / Location of Event

	

	Date(s) of Student Participation

	
	

	Estimated Departure Time
	Estimated Return Time


	Purpose of Activity:
	

	


	Sponsor’s Signature:
	

	Sponsor’s Department & Phone Number:
	
	

	Sponsor’s Department Head (if applicable)
	

	Sponsor’s Dean/Director:
	

	VPASA
	


SPONSORING DEPARTMENT OR ORGANIZATION INSTRUCTIONS:
1. Sponsor obtains class absence form from any Academic Dean’s office or the office of VPASA before the scheduled activity.

2. Usually, prior to the event, the student delivers the form to the appropriate professors.


NOTE:  IT IS THE RESPONSIBILITY OF THE SPONSOR OF THE ACTIVITY AND/OR THE STUDENT INVOLVED TO ENSURE THAT THIS FORM REACHES THE PROFESSOR(S) FROM WHOSE CLASS THE STUDENT WILL BE ABSENT IN ADVANCE OF THE ABSENCE.

3.
Official University excused absences may be issued to groups or individuals by the VPASA due to participation in authorized JSU activities.  Although absences may be excused, work missed in class is not.  It is the student’s responsibility to initiate a request to make up class work missed.
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