New Campus Organizations
If you are forming a new campus organization at Jacksonville State University, it will be necessary for your group to complete a W-9 form and secure an Employer Identification Number (EIN). The W-9 form will then be submitted to the Purchasing Department Office and your organization will be assigned an official vendor number. This vendor number will be used to identify any financial transactions to your campus group such as an S.G.A. allocation. These are mandatory procedures that must be full-filled in order for your organization to be a recognized student group through the Student Government Association and the Organizational Council. Both forms can be downloaded at www.irs.gov.
What Is An Employer Identification Number (EIN)?
An Employer Identification Number (EIN) is a nine-digit number that IRS assigns in the following format: XX-XXXXXXX. It is used to identify the tax accounts of employers 

and certain others who have no employees.

Why Is This Information Important To My Organization?
Jacksonville State University campus clubs and organizations desiring to open an off campus bank account will find it necessary to secure an Employer Identification Number (EIN) through the Internal Revenue Service. To complete the SS-4 application process the organization must supply pertinent information to satisfy the IRS. The process can be accomplished through four possible ways:
· Application by Telephone (1-800-829-4933), EIN will be given immediately
· Application by Fax (completed faxed form, will receive EIN in 4 business days)
· Application by Mail (receive in approximately 4 weeks)
· Application online (www.irs.gov), EIN will be given immediately
Organizations that apply by telephone must have all relevant information available when initial phone call is made. To view a copy of the SS-4 form before contacting IRS, log onto www.irs.gov. The IRS agent will use the information received to establish your organization an account and assign you a pin for your records at the conclusion of call. 

